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1. Muc dich va pham vi 4p dung

1.1. Muc dich

- Gilp don vi chu tri/phu trach va cac don vi lién quan thuc hién dtng trinh tu noi
dung cong viéc;

- Xay dung, thyc hién va duy tri quy trinh nay nham muc dich giup cho viéc to
chtrc, giam sat, kiém tra qua trinh thi, kiém tra két thiic mén hoc/mé dun theo dung trinh
tu.

- Nang cao ning lyc giang day cua giang vién va chat lugng dao tao cia Nha
truong.

1.2. Pham vi &p dung: Céc don vi truc thudc truong Cao dang CN Cao su

2. Pinh nghia va tir viét tat

2.1. Pinh nghia (kh6ng cd6)

2.2 T viét tit:

TT-KT Thanh tra — Khao thi
Mb-MH M6 dun — mon hoc
DS Danh sach
HSSV Hoc sinh sinh vién
GV Giao vién
QLDT Quan ly Dao tao
BM Biéu mau
QT Quy trinh
P. TCHC Phong T6 chic Hanh chinh

3. Biéu miu ap dung

TT Tén biéu mau Ky hiéu biéu miu
1 | K& hoach thi BM- QT.21-TTKT-01
2 S6 giao nhan d¢é thi, bai thi BM- QT.21-TTKT-02
3 | bé thi ty luan BM- QT.21-TTKT-03
4 | Pé thi thyc hanh BM- QT.21-TTKT-04
5 Bién ban xir 1y vi pham quy ché thi BM- QT.21-TTKT-05
6 | Phiéu chim diém cua giang vién BM- QT.21-TTKT-06
7 | Pon xin phiic khao bai thi BM- QT.21-TTKT-07

4. Lwu d6 (Xem trang 3)
5. Pac ta (Xem trang 4 - 6)



QUY TRINH THI - KIEM TRA KET THUC MO PUN - MON HQC

LAP KE HOACH

THUC HIEN

LUU TRU

e

BAN GIAM
HIEU

3. Ky duyét

ké hoach thi

v

(@) [ 4. Xué
= . Xuat DS HSSV P g
ro e c6 du didu kién du g nap diem »( 11. Luu trit
L o thi vao phan mém
o A

2 | | 2 Lap ké hoach thi két _— 8. Cong bd két

Ii thic MD-MH .| 5. T6 chuc thi 1y qua thi

" thuyét

£ ’ 1

) 7. Téng hop két

:

o

A

< —%

g :

vz 5. To6 Chl‘IC thi Khéng phtc khao

O thuc hanh

<

(@]
&) p
% (E 6. GV cham
G = thi

A

HSSV

Cé6 phuckhao
9.

Phuc khao
(néu co)




4. PAC TA QUY TRINH THI - KIEM TRA KET THUC MO PUN - MON HQC

Tén budc N9i dung B¢ phan/ B§ phén Két qui dat Han Bi¢u miu
N e Ao d 0 X
STT Ngudi thue nguoi ph?l ugc hqan
hién hop thue hién thanh
Theo ké hoach tién do dao tao | P.TT-KT Phong QLDT
Rivsoitiéndp | 8 hoc k5. P TT-KT phsi
1 | 430 tao voi Phong QLDT ra soat, tong
' hop cac mon dé hoc dé xay dung
ké hoach thi tung ky
2 | Lapk &hoach thi | LaP ke }lloadll;hlh cua }tlun}% khqa. P. TT-KT Cac Khoa ilDu ﬁh;c_) Ke BM-QT .21-
K&t thie MD-MH |~ l?ong op k€ hoach thi toan oach thi TTKT-01
truong.
_ P. TT-KT trinh Hiéu truong | P.TT-KT | Ban Giam hiéu ;iKe hlf?‘zh thi
K¢ duvet ké hoac P. Hi€u trudng phu trach xét ugc Ky duyet
3 hg]acllj}tllii duyét ké hoach thi. Néu duoc
: sang budc 4. Néu khong dat tra
lai budc 2
Yuit DS Hegy | K€ hoach thi sau Khi duge duyét | Phong QLDT | P.TT-KT dD,§ }E‘?‘V dd“ N
4 | G ity kian dy | S€ chuyén cho Phong QLT dé 1eu kien dy th
thi T xuat DS HSSV du diéu kién du
thi
Thong béo lich thi cho cac Khoa, P. TT-KT Khoa Ké hoach thi
hoc sinh va dang trén website clia HSSV duoc dang tai
i truong trén website cua
s | To chue thily P.TCHC | truong
thuyet Nhan danh séch thi céc 16p tir | Phong QLDT | P.TT-KT | Danh sich thi
phong QLDT cac 16p
- Chuan bi dé thi, gidy thi, gidy | P.TT-KT GV coithi | Dé thi, gidy thi, BM- QT.21-




nhap, bién ban xur ly vi pham quy
ché thi

gidy nhap, bién
ban xu ly vi

TTKT -02

7 b hé BM- QT.21-
- T6 chirc thi theo ding quy dinh ?h iafri quy ¢ 161 TTKT -03
s LA , SO giao nhan
va ké hoach bai thi BM- QT.21-
TTKT -04
- Pénh phach, cit phach, rap | P.TT-KT GV cham thi | Phiéu cham BM- QT.21-
phach, chuyén bai thi cho GV diém, SO giao TTKT -05
cham thi nhan bai thi
- Phéan cong GV coi thi theo tirng Pé thi; bién ban BM- QT.21-
MD/MH theo cac phong thuc xu ly vi pham TTKT -06
Té chitc thi thye | 12" , GV coi thi thu | 99 ¢he thi, s0
hanh Céc Khoa hanh giao nhén bai
thi9; Phic%u cham
diém, So giao
nhan bai thi
Khoa va Giang vién cham thi | Giang vién P.TT-KT  |Phiéuchamdd |Sau0l | BM-QT.21-
ChAm thi theo ké hoach Khoa nhép diém, bai | tuan TTKT -06
thi da cham
Tong hop két qua | P. TT-KT nhan bai thi tr Giang | Phong TT-BV | Céc Khoa, GV | Danh sach thi da | Sau 3
thi vién cham tién hanh rap phach, cham thi nhap diém, S6 ngay
nhap diém vao danh sach thi va giao nhan bai thi
chuyén vé phong QLDT
Cong bo két qua | Phong QLDT cong bd két qua thi | Phong QLDT | Phong/Khoa | Bang diém trén
thi cho céc khoa va dang trén website trang web
cua truong truong
Phuc khao - HSSV xem diém tai khoa cua HSSV P. TT-KT/ | Bon xin phuc Sau khi BM- QT.21-
minh hodc Website ctia nha Khoa khao cong bo TTKT -07
truong. két qua

thi 7




- Trong thoi gian 7 ngay sau khi
cong bd két qua, néu c6 khiéu nai
vé két qua thi HSSV lam don
phuc khio theo mau gtri khoa/ P.
TT-KT

Néu c6 phiic khao thi quay tré lai

budc 6, néu khong c6 thi sang
bude 10

ngay

10 | Nhap diém vao Phong QLDT :cié'p nhan danh sach | Phong QLDT P. TT-KT Diém nhap trong
phan mém thi va nhap diém vao phan mém phan mém Dao
tao
11 | Luuho so HO so thi duge luu trit tai P. TT- | P. TT-KT - Luu trit hé so

KT va phan mém quan 1y cta nha
truong.

thi




TAP POAN CONG NGHIEP CAO SU VIET NAM CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG CONG NGHIEP CAO SU Poc lap - Tu do- Hanh Phiic

KE HOACH THI LAN ....HQC KY .... NAM HOQC...
Can ¢t tién do dao tao namhoc ....;

Hinh thirc
thi

Can bdcoi| Can bd

; : Sv A
thi chim thi 180

STT Hoc phan Lép Ngay thi Bubi thi Cathi | Piadiém

Binh Phuwoc, ngay thang nam 20
KT. HIEU TRUONG PHONG TT-KT NGUOI LAP
PHO HIEU TRUONG




TAP DPOAN CONGNGHIEP CAO SU VIET NAM CONG HOA XA HQI CHUNGHIA VIET NAM
TRUONG CAO PANG CONG NGHIEP CAO SU Poc 1ap - Ty do- Hanh Phiic

SO GIAO NHAN DE THI, BAI THL.. HOC KY ... NAM HQC.....

STT

Hinh

, . Ngay Ki Nggy Ki tra Ngay | Phong So
thire thi

Mon thi op h .
ont Lop hoc nhin | nhin | tra giao Pt| QLPT bai

Ngay thi CB Coi thi Ki nhan | Ki tra CB cham thi

TRUONG PHONG NGUOI LAP




TAP DPOAN CONG NGHIEP CAO SU VIET NAM
TRUONG CAO PANG CN CAO SU
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DETHI ........

HE DAO TAO: ..ol
THOI GIAN: ...... PHUT
(HSSV dwgc/khong dwogc sir dung tai liéu)

KHOA DUYET CAN BO LAM PE



TAP DPOAN CONG NGHIEP CAO SU
TRUONG CAO PANG CN CAO SU
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PE THI THUC HANH KET THUC HQC PHAN

HOQC PHAN: ...ocovvneivineniernnnen TRINH PO.................
I. PE THI
Ma dé thi: ......
Thoi gian thyc hién: ... phat (Khong ké thoi gian giao dé thi)
Ma s6 sinh vién:.............c.c..... Hotén: ...ccoccooov v cee ot LOp: e v
A. YEU CAU DE THI

1. Noi dung dé thi:

D. TRANG THIET BI, DUNG CU, VAT TU DUNG CHO PE THI

TT | Tén thiét bi, dung cu, vat | Pon vi | S6 lwong | Thong s6 ky thuat | Ghi chd
tw, trang bi bao ho lao chinh
dong....
| THIET BI
Il DUNG CU
1l VAT TU

E. HUONG DAN CHO THI SINH




II. TIEU CHI PANH GIA, THANG PIEM

Ma dé thi: ...

T

Hang muc danh gia

Thang diém |DPiém danh gia

A

Pi¢m K thuit

(7 diém)

Diém thanh phan

(3 diém)

=

Thao tac

To chuce

Dam bao an toan tuyét ddi cho:

- Nguoi

- Thiét bi

Thoi gian

< thoi gian dinh muc

< tho1 gian cho phep

Tong diém

10 diém

TO TRUONG

CB.CHAM THI 1

CB.CHAM THI 1




TRUONG CAO DANG CN CAO SU CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG TT-KT Déc 1ap - Tw do - Hanh phic

BIEN BAN
Xir 1y thi sinh vi pham quy ché thi

Hom nay, vao luc...... o ngay....... thang........ 11E:1 11 B
Tal pPhONG thi. ... e
Cén b coi thi da tién hanh xtr Iy thi sinh vi pham quy ché thi mon:........................
Ky this Nam hoc..................
D1 VO thi SINN:. ..o | 6 o
Ngay sinh:.........oooi, S6bao danh:..........coooiiiiiiiiieii

Hinh thirc vi pham (ddnh diu vio muc twong irng dwdi diy)

1. Khién tréach : trir 25% diém thi mon hoc khi sinh vién pham 18i 1 1an nhin bai, trao d6i,
thao luan véi ban.

@)

2. Canh c4o : trir 50% diém thi mén hoc khi sinh vién pham 1 trong céc 16i

2.1. Pa bi khién trach 1 1an nhung van tiép tuc vi pham quy ché trong gid thi mén do.

2.2. Trao doi tai liéu gidy nhap cho ban.

2.3. Chép bai nguoi khac.

3. Pinh chi thi : nhan diém 0 mon hoc va bi budc ra khoi phong thi

3.1. Da bi canh c4o 1 lan nhung van tiép tuc vi pham quy ché trong gid thi mén do.

3.2. Khi vao phong thi bi phat hi¢n con mang theo ngudi tai liéu, phuong tién k¥ thuat thu,
phat, truyén tin, ghi am, vii khi, chat gay nd, gdy chay, cc vat dung nguy hai khac.

3.3. Pua dé thi ra ngoai, nhan bai giai tir ngoai vao phong thi.

3.4. Viét khau hiéu, viét v& by trén bai thi.

3.5. C6 hanh dong gay g0, de doa can bo c6 trach nhiém trong ky thi hay de doa cac Thi
sinh khéac

O |O]O] O |O]0O]0O|0O|0O] O

4. Dinh chi hgc tap, budc thoi hgc: Nguoi hoc thi h, nhd nguoi thi hd s€ bi dinh
chi hoc tap mot nam ddi voi vi pham lan thir nhat va bi budc thoi hoc dbi véi vi pham
lan thir hai

5. Hinh thire vi pham khac :

S

Céc vat chtiing keém theo :

Noi dung vi pham :

Kién nghi Hoi dong thi xtr Iy v6i hinh thuc ky luat:

Thi sinh vi pham Can bg coi thi 1 Can bg coi thi2 Truwdéng ban coi thi
(ky tén, ghi ho tén) (ky tén, ghi ho tén) (ky tén, ghi ho tén) (kY tén, ghi ho tén)



TRUONG CAO PANG CN CAO SU

PHIEU CHAM PIEM THI
( Mau phiéu cham thi ty luan — thuc hanh gidy)
IMON THI «vuevnerneeneeneeeeasenseasensesenssossnsenns LOP: ceeeieeieeeeeneeeeeeeeaseasensensanns
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Gido vien cham thi 11 ........oooiiiiiiiiiiie e Ky ten: ....oooooveeinnn....




CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

PON XIN CHAM PHUC KHAO BAI THI

Kinh giri: Ban Giam Hi¢u Truong ....

EM N o SINNNQAY: oo
7o SR RRURURRSRRURTPPRPIN
SO DA AANN ... PhONG thi 6 ...ceveeeeeeeeeeeeeeeeans
Trong ky thi ............... NOAY v , em da tham gia thi mon
.............................. voi diém $O 1 ... diém

Em xin chan thanh cam on.

..., Ngay ... thang ... nam ......
Khoa quan nganh Hoc sinh
(Ky va ghi rd Ao tén) (Ky va ghi rd ho tén)

Y kién ctia Ban Giam hiéu



